Exercise
First name Last name

XX.XX.20Xx

Issued badges January February March Total
Choosing and using devices 50 60 45
Secure action 48 45 52
Digital me 38 43 48
Total

Instructions for the exercise

. Choose a spreadsheet application and open a new worksheet.

. Type texts and numbers to the worksheet according to the model above.

. Boldface texts according to the model.

. To the total row add borders according to the model.

. To the E-column calculate the total for each badge. Use formulas.

. To the row 9 calculate the total for january, february, march and total columns. Use formulas.

. Bodlface numbers in both the Total row and the Total column.

. Save the spreadsheet to your own device or on a cloud service.

. Return your spreadsheet according to badge application’s instructions either as a file or as a link.
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Example of the correct exercise
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Exercise
First name Last name
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Issued badges lanuary February March Total

Choosing and using devices 50 60 45 155
Secure action 43 45 52 145
Digital me 38 43 48 129
Total 136 148 145 429
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